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1. Executive summary
	Funding stream:
	16 to 19 provision

	Use of funds opinion:
	Satisfactory or Unsatisfactory [delete as applicable]

	Internal control opinion:
	Unsatisfactory [delete row if not applicable]

	Value of errors:
	£


[Enter your summary comments here.  You must agree all comments with the provider either at the feedback meeting or prior to issuing the report].
2. Introduction
The Education & Skills Funding Agency (ESFA) replaced both the Skills Funding Agency (SFA) and the Education Funding Agency (EFA) from 1 April 2017.  Any references to the SFA and the EFA refer to the responsible funding body prior to 1 April 2017.
This report details the findings and conclusions arising from the ESFA funding assurance review of your 16 to 19 provision (formerly funded by the EFA) for the funding year 2016 to 2017 (referred to in this report as “2016/17”).
On [dd mmmm yyyy], we fed back our findings and conclusions to [name and position of person(s); use bullet list if there are several].  We would like to take this opportunity to thank you and the staff involved in the review process for the assistance and co-operation we received during our visit.
3. Assurance review objectives
Our assurance visit reviewed your 16 to 19 provision, for which you have an allocation of £[value of allocation].  We reviewed the underlying data supporting the funding that you have claimed relating to the period from [month year] to [month year].
The assurance review methodology is designed to ensure that providers manage the key risks relating to the ESFA’s funding and that public funds have been used appropriately and for the purpose for which they were intended.
4. Assurance review approach
Our work is designed to enable us to form an opinion on your use of ESFA funds and, should we identify weaknesses in controls that we consider fundamental to safeguarding ESFA funds, on your framework of internal control.  It is not designed to identify all weaknesses or inefficiencies within your systems and you should not rely on it to disclose issues which are not relevant to our opinions.
Our work enables us to provide assurance to the ESFA that you have materially complied with the EFA’s Funding guidance for young people 2016 to 2017 (“funding guidance”) and that you have submitted materially accurate data returns to the ESFA.
We carried out detailed testing on the value of your funding claims during the period identified in paragraph 3, above, consisting of the following:
· We undertook substantive testing on a sample of learners selected from your ILR data return using our PDSAT software.  The substantive tests we undertook were those prescribed in the assurance review programme for 2016/17, published by the ESFA.
· We ran and examined PDSAT reports and requested your management to provide sufficient evidence and explanations as we considered necessary.
· Where we identified errors, we ring-fenced them where possible and undertook further testing on additional samples of learners with the same characteristics to establish the full extent of the error.
5. Opinion[s] [delete those which are not relevant to the review]
Unsatisfactory opinion on the use of funds [use for a reported error rate of 5% or greater (delete this before issue)]
As a result of our work we have concluded that you have not met all or some of the contractual requirements attached to the underlying data supporting the funding that you have claimed from the ESFA.  You have not complied with the funding guidance and/or you have returned inaccurate or incomplete data to the ESFA, resulting in funding errors.
We provided you with details of the actual errors we identified during the course of the review at the final feedback meeting.  Annex A to this report sets out a summary of the errors including the value of estimated errors existing within the untested population [delete where not appropriate].  Section 6 of this report details the action that you must take.
Satisfactory opinion on the use of funds [use for a reported error rate less than 5% (delete this before issue)]
As a result of our work we have concluded that you have substantially met contractual requirements in complying with the funding guidance and returned materially accurate data to the ESFA.
We provided you with details of the actual errors we identified during the course of the review at the final feedback meeting.  Annex A to this report sets out a summary of the errors. Section 6 of this report details the action that you must take.
Unsatisfactory opinion on internal control [include only if you identify weaknesses which you consider are fundamental to safeguarding public funds (delete this before issue)]
As a result of our work we have concluded that you do not have a sound framework of internal control over your administration of ESFA funded 16 to 19 provision during the period reviewed.
Annex B to this report sets out our recommendations for improving your control environment.  You must implement these recommendations to ensure that you are compliant with the funding guidance and so that we do not identify similar errors during subsequent assurance reviews.
Note that management is responsible for implementing adequate and effective controls to ensure compliance with the funding guidance.
6. Action on actual [and estimated] errors
[FINAL: USE THE FOLLOWING FOR ACTUAL ERRORS ONLY: Relevant where all figures have been agreed and corrected – either where error rate is below 5% or where the error rate was at or above 5% and 100% testing has been carried out by the provider – to be deleted]
As a result of our assurance review, we have calculated actual errors totalling £[x].
The ESFA is obliged to safeguard public funds. Therefore, we seek to correct the value of your ESFA funding claim to account for the funding that you have not claimed in accordance with the funding guidance.
We have checked your ILR data and are satisfied that you have made the data amendments necessary to correct your funding claim.

[FINAL (USE ONLY IN EXCEPTIONAL CIRCUMSTANCES:  ALL EFFORTS SHOULD BE MADE TO ENSURE THAT PROVIDERS CORRECT DATA RETURNS): USE THE FOLLOWING FOR ACTUAL ERRORS ONLY: Relevant where all figures have been agreed but the provider has not corrected the data by the agreed monthly return date even after a draft report reminder has been sent – either where error rate is below 5% or where the error rate was at or above 5% and 100% testing has been carried out by the provider – to be deleted]
As a result of our assurance review, we have calculated actual errors totalling £[x].
The ESFA is obliged to safeguard public funds. Therefore, we seek to correct the value of your ESFA funding claim to account for the funding that you have not claimed in accordance with the funding guidance.
We have checked your ILR data and have found that you have not made the data amendments necessary to correct your funding claim.  We have informed colleagues in the ESFA of the matter.

[DRAFT: USE THE FOLLOWING FOR ACTUAL ERRORS ONLY: Relevant where all figures have been agreed but the provider has not yet corrected the data by the agreed monthly return date – either where error rate is below 5% or where the error rate was at or above 5% and 100% testing has been carried out by the provider – to be deleted]
As a result of our assurance review, we have calculated actual errors totalling £[x].
The ESFA is obliged to safeguard public funds. Therefore, we seek to correct the value of your ESFA funding claim to account for the funding that you have not claimed in accordance with the funding guidance.
We have checked your ILR data and have found that you have not yet made the data amendments necessary to correct your funding claim.
You are required to ensure that your data returns to the ESFA are accurate and timely.  Consequently, you must make the data amendments as soon as possible and no later than the next scheduled ILR return date.

[DRAFT: USE THE FOLLOWING FOR ACTUAL AND ESTIMATED ERRORS (REPORTING OF ESTIMATED ERRORS WILL ONLY BE DONE IN DRAFT REPORTS): Estimated errors will only arise when the sample error rate is greater than 5%.  In such cases, the provider is required to undertake a 100% check.  All related errors must be resolved prior to a final report being issued – to be deleted]
As a result of our assurance review, we have calculated actual errors totalling £[x].
We have also calculated additional, estimated errors of £[x].  We have based this value on the error rate arising from the sample of transactions that we tested.
The ESFA is obliged to safeguard public funds. Therefore, we will be seeking to correct the value of your ESFA funding claim to account for the funding that you have not claimed in accordance with the funding guidance.
You must ensure that you make the necessary amendments to your ILR data to correct the funding.
With regard to the estimated errors, you must carry out your own review of learner documentation for all the issues identified by the ESFA’s auditor and reported to you at the feedback meeting.  You must report your results back to us by [agreed date].  You must support your results with a complete and comprehensive audit trail.  We will seek to validate your findings with further testing and agree with you the final actual errors for corrective action.

[Delete before issue] On the next page, insert the Excel version of Annex A summarising the funding errors.  Do not insert a full detailed schedule of errors as you have left these with the provider at the feedback meeting.
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2016/17 (May 2017)
This action plan details the internal control weaknesses we identified during the assurance review.
Issues arising from substantive testing and PDSAT
	No.
	Weakness identified & implication
	Recommendation
	Provider response
	Person responsible & completion date

	1.1 
	Title
Reference to the funding guidance/Contract documentation
Issues/Findings
Implication
	You must
	
	[Note: Use TAB to create new numbered rows – delete this comment before issue]
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