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[bookmark: OfficeWWW]www.skillsfundingagency.bis.gov.uk




 
[bookmark: Start]Please find enclosed with this letter a copy of our final report containing the findings and opinion arising from the visit of the Skills Funding Agency’s PFMA team to [provider name] [in/between] [month(s) and year].  We would like to thank you and your colleagues for the time, consideration and help afforded to us during our visit.
Annex A to the report confirms that we identified no funding errors during our visit.
OR
Annex A to the report summarises the funding errors we identified during our visit.  We are satisfied that you have taken the action necessary to correct these errors.
Annex B to the report contains the action plan and recommendations together with your responses.
OR
Annex B to the report contains the action plan and recommendations.  I should be obliged if you would respond to our recommendations describing the action that you are taking, the person responsible for taking the required action and, if applicable, an implementation date.
If you wish to discuss anything in this report, please contact [name] on [number] or me on the number below.
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	The Skills Funding Agency is working with the European Social Fund (ESF), which is responsible for promoting employment opportunities for all, to deliver this project/initiative. For further information on the ESF, visit its website at www.esf.gov.uk
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